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The mission of the North Beach Elementary PTA is to foster community inclusion, child advocacy and 
academic excellence by facilitating communications, supporting teachers and staff, and enhancing the 
educational, social and physical environment of North Beach Elementary School. 
 ADMINISTRATIVE 
1. The name of this local PTA is North Beach Elementary School PTA 6.15.255. It was incorporated in 

the State of Washington on January 14, 1986, and assigned Universal Business Identification (UBI) 
601-848-612. It is the responsibility of the treasurer and president to renew the Articles of 
Incorporation annually by the required deadline (end of January). The Employer Identification 
Number is located in the legal documents binder in the custody of the president or treasurer.  

2. The IRS recognized this local PTA as a nonprofit, tax-exempt organization under Section 501(c)(3) 
on March 28, 1996. The registered agent for this corporation is the Washington State PTA. 

3. North Beach PTA is registered under the Charitable Solicitations Act, registration number 3288. The 
treasurer is responsible for filing the annual registration by May 31 to avoid penalties. 

4. Per the Washington State PTA Uniform Bylaws, this local PTA will annually review the Washington 
State PTA Standards of Affiliation agreement in its entirety and shall agree to abide by all 
requirements and to uphold the ethics, policies, and principles of PTA. 

5. This local PTA serves the children in the North Beach Elementary School community, which includes 
the residences and businesses in the North Beach Elementary School enrollment area.  

MEMBERSHIP 
6. Membership is open at all parents, teachers, staff, grandparents, guardians, community members 

and any other persons that support and encourage the purpose of the PTA. 
7. The students of North Beach Elementary School shall be considered honorary members of this local 

PTA without voice, vote, or privilege of holding office. 
8. The dues of this local PTA shall not exceed $18.00 per individual membership, $12.00 per additional 

adult household member, and $15.00 per teacher membership, per year. All paid members have a 
voice and vote at North Beach PTA membership meetings.  

9. Membership meetings of this local PTA shall be held in the evening.There will be at least three 
meetings during the year. Written notice will be given of the place, day, and time of the meetings no 
less than 10 nor more than 50 days prior to the date of the meeting. Written notice may include 
electronic notice via email, the PTA website, or an online parent portal. At least 10 members must be 
present to conduct business. 

10. Adoption of the budget, adoption of standing rules, election of nominating committee, report of 
financial review committee, and election of officers shall be reviewed and adopted annually at 
membership meetings by a two-thirds vote, or if previous notice of five business days is given, by a 
majority vote of members attending that meeting. 

LEADERSHIP 
11. The nominating committee shall be elected in accordance with the Washington State PTA Uniform 

Bylaws at least thirty (30) days preceding the election of officers. Voting may be by voice if the 
minimum number of candidates (three) is nominated.  

12. To be elected for an office of this PTA a person must have been a member of a local PTA for at least 
15 days before the election. 

13. The elected officers of this PTA shall be as follows: President, Vice President, Secretary, and 
Treasurer. Except for treasurer, positions may be filled by co-officers, but there is only one vote per 
position. The elected officers shall constitute the Executive Committee.   

14. If an officer misses three meetings within an academic year without excuse from the President, the 
position will be considered vacant and re-election procedures begun.  

15. The President(s) shall be the Chairman of the Board of Directors, of the Executive Committee, and of 
the membership meetings. 



16. The President(s) shall propose the agendas for monthly meetings to the Board of Directors for 
approval or amendment. The agenda for meetings shall be published 48 hours in advance of the 
meeting.  

17. Each executive committee member must attend at least one WSPTA-approved training each fiscal 
year. At least one member of the executive committee must attend PTA and the Law each fiscal year. 

18. Additional non-elected officers shall be as follows: Auction Chair, Building Leadership Team (BLT) 
Representative, Communications Chair, Enrichment Programs Chair, Fundraising Chair, Legislative 
Chair, and Special Education Representative. These offices are voting positions that report to the 
President and executive committee. If multiple voting positions are held by the same person, that 
person shall be limited to one vote. 

19. There may be up to six Board Advisors/Grade Representatives, with the goal of each grade K-5 
represented by one person. Board Advisors/Grade Representatives shall be proposed by the 
President and approved by the Executive Committee, and these positions shall be voting 
positions. Board Advisors/Grade Representatives have one vote, only for the grade she or he has 
chosen to represent. If Board Advisors/Grade Representatives also hold other voting positions, they 
shall be limited to one vote. 

20. The Board of Directors shall consist of the elected officers, chairpersons, the Board Advisors/Grade 
Representatives, the principal, and a staff representative. Board meetings of this PTA shall be held 
monthly on a date and time to be determined by the board and are open to interested PTA members.  

21. Quorum for meetings is a majority of the board.  
22. All Board members are requested to attend all board and general meetings. 
23. The appointment of non-officer board members for the subsequent year shall be made by the current 

year President, with the approval of the full board of directors, no later than the June board meeting. 
Any positions remaining open or that become vacant shall be filled by the President then in office, with 
the approval of the current board, as soon as possible. 

24. Special meetings may be called as provided in Washington State Uniform Bylaws. Written notice of 
the place, day, and time of the meetings shall be delivered not less than five nor more than fifty days 
prior to the date of the meeting to each member.  

FINANCIAL AND LEGAL 
25. The board is responsible for raising, distributing, and overseeing management of the funds for the 

organization. 
26. The Treasurer and the budget committee shall prepare a proposed budget with input from the PTA 

and its committees and programs. Planning for the next year’s budget should begin in late February 
or early March. The board shall review its proposed annual budget in the spring of each year. The 
board shall approve the final budget and present it for approval of the general membership at the 
general membership meeting held closest to the end of the fiscal year. 

27. The Board of Directors may approve expenditures over approved budget line items or reallocate 
budgeted money from one purpose to another purpose for up to $1,000.00 three times a year without 
membership approval, with a maximum of $3,000 per fiscal year. All larger appropriations will be 
referred to the membership for authorization.   

28. The PTA shall conduct a financial review of its books and records on or about the close of the fiscal 
year, June 30th. 

29. The treasurer is responsible for filing the appropriate IRS Form 990 no later than November 15 (or 
file the necessary extension and file by the deadline) and providing a copy to the board of directors 
no later than 30 days before the filing deadline. Copies of the current and past years’ returns are in 
the legal documents notebooks maintained by the president and secretary. 

30. The signatures of the President, Treasurer and others as deemed necessary by the Board shall be 
on the signature card for the North Beach PTA’s authorized bank account. Only elected officers shall 
be signers for the account. 

31. The PTA’s monthly bank account statements shall be reviewed by a board member who has been 
provided “read-only” access to the bank statements. This person will be appointed by the board at 



the beginning of the fiscal year, and shall not be a signer on the account. The reviewer shall promptly 
review the monthly statements, then sign and date a hard copy indicating that they have reviewed 
and approved the statement, then give it to the treasurer for filing with the treasurer paperwork. 

32. North Beach PTA shall maintain a conflict-of-interest policy for all officers, board members, and 
committee chairs authorized to fund PTA projects. This policy shall be reviewed and signed yearly by 
members of the board of directors and as necessary by committee chairs. 

33. Original copies of all legal documents shall be kept in a legal documents notebook in the custody of 
the president and/or secretary. Only elected officers shall have access to the contents.  One copy of 
these documents shall be maintained in a legal document file maintained by the Treasurer. 

34. Following approval by the Board of Directors of a committee budget worksheet and plan of action and 
review of the PTA’s financial policies and procedures, Committee Chairpersons are empowered to 
make administrative decisions appropriate to the running of their committees. 

35. Any PTA-related expense greater than $1,500 should be paid with a check by the treasurer, from the 
PTA checking account. If the expense cannot be paid by check, it is permissible for PTA members to 
pay by personal credit or debit card and submit a reimbursement request after approval of a 
committee budget worksheet and/or receipt of written authorization from at least two executive 
committee members. Email may, in this instance, be used for written authorization. 

36. All financial documents of the North Beach PTA including checks and binding agreements shall 
require the signature of two elected officers, preferably one being the president. 

37. All reimbursement requests for authorized expenses must include a receipt and be submitted to the 
treasurer by the end of the fiscal year. All requests for reimbursement received after the end of the 
fiscal year will be considered a donation to the PTA. 

38. Only current officers may have access to online banking and financial passwords. Passwords should 
be updated, at the minimum, at the end of each fiscal year. 

RECOGNITION 

39. The Golden Acorn Award shall be presented annually to an outstanding volunteer or volunteers, the 
Outstanding Educator Award shall be presented annually to an outstanding staff member, and the 
Outstanding Advocate Award shall be presented annually to an outstanding child advocate in our 
community.  

LOCAL & STATE PTA REPRESENTATION 
40. North Beach PTA will send as many voting delegates to the WSPTA convention as the budgeted 

amount for convention can support. All delegates for the WSPTA convention shall be selected by the 
board of directors. Registration shall be paid by North Beach PTA. Persons attending convention paid 
for by the PTA will submit to the board of directors a summary of classes and general sessions 
attended. 

41. North Beach PTA will send as many voting delegates to the WSPTA Legislative Assembly as the 
budgeted amount will sustain. Registration shall be paid by North Beach PTA. The legislative chair for 
North Beach PTA will be one of the voting delegates representing the PTA at the legislative assembly; 
the rest of the voting delegates will be determined by the board of directors. Individuals attending the 
assembly paid for by North Beach PTA will submit to the board a report about the WSPTA Legislative 
Assembly. 

STANDING RULES 
42. The Standing Rules will be presented annually at the first membership Meeting. 
43. The Standing Rules may be amended by the affirmative vote of a quorum at a general membership 

meeting.


